UBND TINH QUANG NINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA DPAO TAO Poc l1ap - Tw do - Hanh phuc

S6:611 /SGDDT-GDPT Quang Ninh, ngay »g thang 02 nam 2024
V/v huéng dan té chie coi, cham thi
nghé phé thong cap THPT
nam hoc 2023-2024

Kinh gui:
- Céc truong ¢ cap trung hoc phod thong;
- Cac co so gido duc gido duc thuong xuyén thuc hién Chuong
trinh cp trung hoc phé thong;
- Phong Gido duc va Pao tao cac huyén, thi xa, thanh phé.

Tiep theo Ke hoach s6 547/KH-SGDDT ngay 23/02/2024 cia St Gido duc
va bao tao (GDDT) Quang Ninh vé viéc to chuc thi va cap Giay chung nhan
(GCN) Nghé pho théng (NPT) cho hoc sinh trung hoc pho thong (THPT) ndm hoc
2023-2024, S& GDDPT Quéang Ninh hudng dan cac truong c6 cap trung hoc phd
thdng, Trung tdm Hudéng nghiép va Giao duc thuong xuyén tinh, cac trung tam
Giao duc nghé nghiép va Giao duc thuong xuyén (goi chung la cac don vi) thuc
hién cac noi dung sau:

|. Quy dinh chung

1. Muc tiéu

a) Ddnh gid vé kién thirc: Kién thiic co ban vé cong cy, k¥ thuat, quy trinh
cﬁpg nghé ?Vé‘l veé an tofln lao déng, v€ sinh mdi truong doéi voi mot NPT da hoc,
biét dac diém va yéu cau ctia nghé do.

b) Pdnh gid vé kj ning: KY nang su dung cong cu, k¥ nang thyc hanh ky
thuat theo quy trinh cong ngh¢ dé lam ra san pham theo yéu cau cuia GDNPT va
phat trién nhu cau van dung kién thic vao thyc tién.

¢) Ddnh gid vé thdi dp: K§ thuat va kha ning van dung kién thirc, k§ ning
vao lao dong, tuan thu quy trinh k¥ thuat va bdo dam an toan lao dong, co6 tac
phong cong nghiép, gilt gin vé sinh moi truong.

2. Mén (Nghé) to chire thi: Lam vuon, Dién dan dung, Nau dn, Tin hoc
van phong.

3. Lich thi:

] Thoi eian | G0 Phit dé | Gid bat

Ngay | Budi Noi dung Iémgbéi thichothi | dAu
sinh lam bai

7h30: Hop va pho bién quy ché, cac viin ban huéng dan

Séang Thi i thuyét 45 phit 08h25 08h30

09/3/2024 Thi thuc hanh ca 1 | 60 phut 09h45 09h50
Chiéu |Thi thuc hanh ca2 | 60 phut 13h55 14h00




Thi thyc hanh ca 3 | 60 phut 15h20 15h25

Thi thyc hanh ca4 | 60 phut 07h45 07h50

Sang |Thithyc hanhca5 | 60 phat 09h05 09h10

10/3/2024 Thi thyc hanh ca 6 | 60 phut 10h30 10h35
Chidu Thi thyc hanh ca 7 | 60 phut 13h55 14h00

Thi thyc hanh ca 8 | 60 phut 15h20 15h25

4. Piém thi: Phu luc kém theo.
5. Tiéu chuan, diéu kién ddi v6i nhirng nguwoi tham gia to chirc thi

-Van dung theo quy dinh tai khoan 1, 2 Piéu 5 Quy ché thi tot nghiép
THPT ban hanh kém theo Thong tu s6 15/2020/TT-BGDDT ngay 26/5/2020 cia
Bo GDDT.

- Can bd, gido vién coi, chim thi thyc hanh dam bao yéu cau vé trinh do
chuyén mén cua gido vién day Nghé phd thong quy dinh tai Cong van sb
2721/SGDPT-GDTrH ngay 24/10/2016 cia S& GDDT vé thuc hién hoat dong
gido duc nghé pho thong cho hoc sinh trung hoc tir nam hoc 2016 - 2017, wu tién
gido vién da tham gia day nghé pho thong.

6. Sir dung thiét bi tai Piém thi

-Bb tri 01 (mot) dién thoai cd dinh (co loa ngoai) dit tai phong 1am viée
chung/phong truc hodc phong dugc bd tri riéng bao dam an ninh, an toan (néu
khong thé bd tri dugc dién thoai c6 dinh vi Ii do bat kha khang thi Truong Piém
thi quyét dinh bé tri dién thoai di dong khong c6 chirc ning ghi hinh, khong c6 thé
nhd, khong co chuc niang két ndi mang Internet va dugc niém phong khi khong str
dung). Chi str dung churc ndng nghe/goi cua dién thoai dé lién lac véi bo phan truc
thi cia S& GDDT hoic ca nhan, don vi c6 lién quan dén cong tac thi theo quy
dinh; phan cong cu thé nguoi truc dién thoai; moi lién lac qua dién thoai déu phai
bat loa ngoai va nghe cong khai; c6 s6 ghi rd thoi gian goi, ngudi goi di/dén, tom
tat nodi dung cudc goi.

-Bb6 trf 01 (mdt) may photocopy hoat dong on dinh va chi dugc phép sir
dung dé dy phong tinh hubng phai in sao dé thi; khi sir dung phai ghi bién ban va
c6 su chimg kién can bo 1am nhiém vy thanh tra.

-Bb tri 01 may vi tinh (khong két nbéi mang), 01 may in dé phuc vu in bd
sung/thay thé danh sach, bién ban, biéu mau; nhap diém thuc hanh.

Céc thiét bi trén phai dugc niém phong, thu giit va bd tri nguodi quan i,
giam sat. Tuyét d6i khong dugc sir dung thiét bi c¢6 chirc ning thu, phét thong tin
trong thoi gian coi thi, cham thi thuc hanh.

7. Quy dinh ddi véi thi sinh dy thi
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- Piéu kién dy thi: La hoc sinh/hoc vién cip THPT da hoan thanh chuong
trinh NPT va c6 diém tong két NPT tir trung binh (5,0 diém). Khong nghi hoc qua
10% (11 tiét).

- Trach nhiém cua thi sinh: Véan dung theo quy dinh tai khoan 2, 3, 4 Diéu
14 ciia Quy ché thi t6t nghiép THPT ban hanh kém theo Thong tu sé 15/2020/TT-
BGDDT, phu hop voi cac quy dinh tai Cong van nay.

8. Trach nhiém cia don vi c6 hgc sinh dang ki thi NPT

- Chuan bi hd so du thi, dang ki du thi theo quy dinh; tu kiém tra, chiu trach
nhiém vé hd so, diéu kién duy thi cta thi sinh; t6 chirc tuyén truyén, quan triét vé cac
quy dinh dbi vai thi NPT cho cén bo, giao vién, nhan vién, hoc sinh/hoc vién tham
gia ki thi.

- Hudng dan cho thi sinh chuan bi cac dung cu lién quan dén nodi dung thi
thue hanh NPT,

- Truong hop tai Biém thi khdng c6 noi dung theo ding ki ctia hoc sinh/hoc
vién hoc thi don vi chi dong lién h¢ dang ki véi Piém thi khac dam bao hoc
sinh/hoc vién dugc du thi theo nguyén vong.

- Sir dung phan mém NPT_DKDT _V1.6_2024:

+ Sap xép s6 bao danh (SBD) cuia thi sinh (Ma don vi thi NPT, Ma nghé thi);

+ Sap xép Danh sach thi sinh theo phong thi;

+ Xuat Danh sach niém yét phong thi;

+ Xuat Danh séach thi sinh nop bai thi Ii thuyét;

+ Xuat Danh séach thi sinh ndp san pham thi thuc hanh;

+ Nhép danh sach (gidi thiéu) can bg, gido vién, nhan vién (CB, GV, NV)
1am nhiém vy Trudng diém thi, Phé Trudng diém thi, Thu ki, CBCT, nhan vién tai
Piém coi thi Ii thuyét, coi va cham thi thuc hanh;

+ Nhap danh s&ch (giéi thiéu) CB, GV, NV lam nhiém vu tai Ban cham thi Ii
thuyét va xét két qua thi NPT;

+ Nhap két qua chdm thi thyc hanh NPT.

- Bdi vé6i cac don vi dang ki dugc thi ghép: Chu dong trao doi bang van ban,
chuyén toan bo hd so lién quan dé dang ki cho hoc sinh/hoc vién du thi cia don vi
minh véi don vi dugc chon dit Diém thi va béo cao S GDDT.

9. Pon vi dit Piém thi li thuyét, coi va cham thi thue hanh

9.1. Pon vi dat Piém thi 1i thuyét, coi va chdm thi thyc hanh: Tiép nhan hod
s0, dit liéu cua don vi dang ki thi ghép (néu c6) va thuc hién day dua cac quy dinh
coi, cham thi, dm bao an toan cho thi sinh.
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- Xép phong thi, quy dinh ca thi thuc hanh dam bao khéng qua 07 ca thi
thuc hanh/budi thi; so ¢ phong thi, lich thi, danh sach thi sinh trong phong thi, noi
quy phong thi va cac vat dung thi sinh dugc phép mang vao phong thi.

- B4 trf phong thi riéng theo timg nghé. Mdi phong thi Ii thuyét, thi thyc hanh
khdng qué 30 thi sinh, truong hop dédc biét bao cao S6 GDDT (qua phong GDPT).

9.2. In danh séach, biéu mau theo phong thi

- Danh sach thi sinh trong phong thi (04 ban, 01 dan cing So do phong thi
tai bang thong bao chung, 01 dan trudc cira phong thi I thuyét, 01 dan trude cira
phong thi thuc hanh néu thay doi so véi vi tri dat phong thi Ii thuyét, 01 dé goi thi
sinh vao phong thi);

- Danh sach thi sinh du thi (02 ban, 01 ndp theo hd so, 01 luu tai Piém thi);

- Phiéu thu bai thi Ii thuyét (02 ban, 01 trong Ti bai thi, 01 luu trong hd so
thi);

- Phiéu cham thuc hanh c4 nhan (03 ban, dung cho 02 can bd chidm thuc
hanh, 01 luu trong ho so thi).

9.3. Pang ki 4n pham va ché do bao céo
- Truéng Diém thi sir dung con dau cta don vi duge dit Biém thi.

- Sau khi két thiic cham thi thuc hanh Truéng Diém thi c6 trach nhiém ctr
ngudi nop bai thi va ho so vé Trung tim Hudng nghiép va Gido duc thuong xuyén
tinh (phuong Hong Hai, thanh phd Ha Long, tinh Quang Ninh), gom:

+ Bi dung bai thi 1i thuyét (theo nghé thi);

+ Bi dung Phiéu chdm thi thuc hanh cta can bo cham thi (CBChT);

+ Bi dung Danh séch thi sinh ki nop bai thi Ii thuyét;

+ Bi dung Danh séch thi sinh ki du thi thue hanh va két qua chAm thyc hanh;
+ Bién ban tong hop Diém thi;

+ Bi dung Bang ghi tén, ghi diém di nhap hoan thanh két qua diém thi thuc
hanh, ban PDF va ban mém xuét tir file ecxel NPT _DKDT_V1.6_2024 giri vé So
GDDT theo dia chi email: phonggdpt.soquangninh@moet.edu.vn).

9.4. Bé xuat can b0, giao vién, nhan vién lam nhi¢m vu tai Diém thi

Can ctr s6 luong thi sinh/moén (nghé) dang ki thi, cha tri phéi hop véi don
vi ¢6 hoc sinh dang ki du thi, Phong GDDT trén dia ban (truong hgp huy dong
gi4o vién trung hoc co s&) dé dé xuat sd luong, Danh sach can b, gido vién, nhan
vién 1am nhiém vu tai Diém thi dam bao diéu kién, tiéu chuin theo quy dinh, cu
thé nhu sau:

- Truong Piém thi 1a Hiéu truong/Phé Hiéu truong truong cé cap THPT
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hodc Giam ddc/Phé Giam dbc Trung tim HN&GDTX, GDNN-GDTX;

- Phé Truong Piém thi 1a Pho Hiéu truong/To trudng chuyén mon trudng
c6 cap THPT hodc Pho Giam d6c/Truong phong/To trudng chuyén moén Trung
tam HN&GDTX, GDNN-GDTX;

- Thu ki Diém thi 1a Thu ki Hoi déng/T6 truéng chuyén mén/Trudng
phong/Gio vién truong co cap THPT, Trung tim HN&GDTX, GDNN-GDTX;

- Pu sd luong CBCT i thuyét, coi - chdm thi thyc hanh, can bd giam sat
theo quy dinh va can bd du phong; dam bao dung co cau, thanh phan dé phan
cong coi thi, chdm thi theo quy dinh tai phan III Cong vin nay;

- Ki thuat vién la gido vién/nhan vién lam nhiém vu nhép diém thyuc hanh,
phu trach phong may vi tinh thi thyc hanh nghé Tin hoc van phong;

- Nhan vién y té va mot sd giao vién/nhan vién lam nhi€ém vu phuc vy, bao
vé tai Diém thi.

- Cac don vi gidi thiéu CB, GV, NV 1am nhiém vu coi thi Ii thuyét (CTLT)
theo ti 16 02 CBCTLT/ phong thi tai don vi, 01 giam sat/03 Phong thi. Gidi thiéu
toan bd CB, GV, NV dap ung theo Cong vin sé 2721/SGDPT-GDTrH ngay
24/10/2016 ctiia S& GDDT vé viéc thuc hién hoat dong giao duc NPT cho hoc sinh
trung hoc tir ndm hoc 2016-2017 dé 1am nhiém vu cham chi.

9.5. Chuan bi co s& vt chat, phuong tién, thiét bi, van phong pham

- Xay dung cac phuong an dam bao diéu kién co s¢ vat chat, ki thuét, an toan,
an ninh cho Ky thi; phdi hop véi cong an, y té, dién luc va cac co quan lién quan &
dia phuong dam bao Ky thi dién ra an toan, nghiém tdc, trong d6 luu y: Chuan bi
ngudn dién dy phong dam bao cho Ky thi; c6 da may vi tinh, dam bao yéu cau vé
cau hinh, khéng con dir liéu lién quan dén noi dung chuong trinh NPT cho thi sinh
thi thuc hanh nghé tin hoc van phong. M&i phong thi thuc hanh chuan bi 1 USB da
dung lugng dé luu bai thi. B4o céo véi Uy ban nhan dan cp huyén ké hoach t6 chic
Ky thi NPT, cac kién nghi dé xuat dé dugc hd tro.

- Chuan bi 01 phong chira 02 ta/hom c6 khoa dam bao an toan ding dé dung
dé thi va bai thi NPT (khong dé chung).

- Chuan bi phong thi ddm bao an toan, du ban ghé va cac thiét bi can thiét
dé coi thi Ii thuyét, coi va chdm thi thuc hanh.

- Chuén bi dung cu, vat tu, van phong phém, bao gém:

+ Gidy thi du s6 luong cho thi sinh dy thi (du phong khong qua 10%), mau
theo Gidy thi tot nghiép THPT;

+ Bién ban md bi dé thi, Bién ban giao nhan dé thi, Bién ban niém phong
dé thi khong sir dung ... (tw in theo mau thi tét nghiép);

+ Bi dung bai thi;
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+ Phu hiéu theo mau thi t6t nghiép;

+ Dung cu, vat tu, van phong pham khac du s6 lugng str dung, bao quan dé
c6 thé tiép tuc str dung sau thi.

9.6. Du toan kinh phi:

- Thyc hién theo Nghi quyét s6 07/2022/NQ-HDND ngay 09/12/2022 cia
Hoi dong nhan dan tinh Quang Ninh vé quy dinh ndi dung, muc chi to chirc cac Ky
thi, cudc thi, hoi thi trong linh vuc gido duc cua tinh Quang Ninh; Huéng dan sb
938/HD-SGDPBT ngay 24/4/2023 cia S& GDDT vé quan |i kinh phi thuc hién cac
nhiém vy tai mot s6 Ky thi t6 chire trén dia ban tinh.

- Chu tri, phéi hop v&i don vi du thi 1ap du toan kinh phi, thuc hién chi tra
ché d6 tién cong, thanh toan tién mua sam theo quy dinh; kinh phi don vi du thi
dong gop cho don vi dat Diém thi tinh theo ty 1& thi sinh ding ki du thi/Diém
thi/Tong chi; don vi chi kinh phi luu hd so phuc vu cho quyét toan, thanh tra,
kiém tra.

I1. T6 chirc coi thi li thuyét va chAm thi thywe hanh
1. Lich 1am viéc tai Piém thi

1.1. Ngay 07/3/2024: Thong bao cho thi sinh du thi chuan bj dung cu, vat
tu thi thuc hanh (S& GDDT s& hudng dan cu thé).

1.2. Ngay 08/3/2024: Nhan dé thi va huéng dan chdm thyuc hanh, niém yét
cong khai: (1) Tai mdi phong thi: Tén phong thi; Danh sich thi sinh trong phong
thi; Quy dinh vé céc tai liéu, vat dung dugc mang vao phong thi; Quy dinh vé
trach nhiém cua thi sinh; (2) Niém yét chung: So do phong thi ctia Piém thi, lich
thi, ca thi, cac hiéu 1énh, danh sach thi sinh/phong thi.

- Ttr 8h00 — 9h00: Hop phén cong nhiém vu cho Lanh dao, Thu ki, ki thuat
vién, nhan vién phyc vu tai Piém thi; phd bién quy dinh cho CBCT, tap trung thi
sinh dé pho bién quy dinh, thong bao nhitng ndi dung can thiét cho thi sinh duy thi.

- Tur 15h30: Pho bién quy dinh cho CBCT, tip trung thi sinh dé pho bién
quy dinh, thong bao nhimg ndi dung can thiét cho thi sinh dy thi.

1.3. Tur ngay 09 - 10/3/2024: T6 chirc thi theo Lich thi.
2. Mot s6 quy dinh vé cong tac coi thi, chim thi thwe hanh

2.1. Truong diém thi chiu trach nhiém toan bd viéc trién khai cdng tac coi
thi tai Piém thi dam bao an toan, dung hudng din cua SO GDPT; xay dung
phuong an t6 chirc coi thi, cham thi thuc hanh phai chi tiét, cu thé dam bao kiém
soat dugc tinh hinh, phong ngtra duoc cac tinh hudng phat sinh trong qua trinh to
chirc thi. Dit liéu ctia Diém thi phai chinh xac, cap nhat dang, da thong tin dy thi;
bao cdo, gui dir liéu vé S& GDPT dam bao dung quy dinh; phan cong rd trach
nhiém timg thanh vién trong Diém thi; ddc biét luu ¥ phuwong an bao quan deé thi,



bai thi phai dam bao bi mat, an toan theo dung quy dinh.

2.2. Can b, gido vién, nhan vién tham gia lam nhi¢m vu tai Diém thi phai
dam bao cac diéu kién tham gia theo quy dinh, c6 trach nhiém hoc tip, nim vimng
cac quy dinh, huéng dan vé nghiép vu thi.

2.3. CBCT phai quan Ii chit ché dé thi, gidy thi cua thi sinh trong phong
thi; khong dé thi sinh chuyén dé thi, gidy thi cho thi sinh khic hodc ra ngoai
phong thi; chi duoc ki, ghi ho tén vao gidy thi voi sd lwong vira du va phat cho thi
sinh.

2.4. Lanh dao va Thu ki diém thi dung but muc xanh, CBCT dung bt
muc d6; str dung thdng nhét loai bat viét do Diém thi phat. Trong sudt thoi gian
thi, tat ca thanh vién ciia Piém thi déu phai deo phu hiéu dung voi chirc danh,
nhiém vu dugc giao, trén phu hi€u phai ghi rd thong tin ¢4 nhan.

2.5. Trudong hop thay thé Truéong/Pho Truong Piém thi, thu ki Diém thi
sau khi c6 Quyét dinh diéu dong phai bio cao S& GDDT; d6i vdi CBCT, S
GDPT 1y quyén cho Thu trudng don vi dat Piém thi ban hanh Quyét dinh thay
thé, giri nop theo hd so Piém thi.

2.6. Céc don vi thuc hién viéc bao cao, gui dir licu vé S& GDPT dam bao
dung biéu mau, ding ndi dung, thoi han; kiém tra tinh chinh xac trudc khi gui dir
lidu, cu thé:

- Bia chi email nhan bao cao: phonggdpt.soquangninh@moet.edu.vn

- N6i dung, thoi han béo céo (trich xuét tir Chuong trinh QLT):

+ Tép (file) dir liéu thi sinh cua Piém thi (trude thi), thanh vién Diém thi
(trich xuat tir Chuong trinh QLT);

+ Tép (file) dir liéu thi sinh cua Piém thi d3 cap nhat sau thi, nhap diém thi
thuc hanh (1a file ghi dia CD ndp cung bai thi vé S&): Ngay sau khi hoan thanh viéc
ghi dia CD.

I11. Coi thi, chAm thi thuc hanh

1. B&o quan deé thi, bai thi

1.1. Phong bao quan dé thi, bai thi phai dam bao an toan, chac chan; dam bao
an toan phong chéng chay, no; bd tri ngudi truc, bao vé 24 gio/ngay tai khu vuc
thi trong thoi gian dé thi, bai thi dugc luu tai Diém thi.

1.2. Bé thi va bai thi phai dugc bao quan trong céc ta (hdm) riéng biét. Tu
(hom) dung dé thi, ti (hom) dung bai thi phai dam bao chic chén, phai duoc khoa
(chia khoa do Truong diém thi giir) va niém phong. Mot s6 luu y vé viéc niém
phong nhu sau: (1) Trén nhan niém phong ta (hom) dung dé thi, bai thi phai c6 du
chit ki cua Truong diém thi va dai dién thu ki; (2) gidy niém phong phai dan dé
Ién nhitng phan c6 thé mo duoc dé lay dé thi, bai thi hodc c6 thé tac dong lam
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thay doi tinh nguyén ven cua bi dé thi, bai thi; (3) truéc khi mo niém phong,
Trudng diém thi phai kiém tra niém phong dam bao khdng bi rach, bién dang;
khdng bi mat, bién dang céc thdng tin ghi trén gidy niém phong. Néu c6 sy ¢b bt
thuong phai gitt nguyén hién truong, 1ap bién ban, béo cdo vé S6 GDDT dé xu i
kip thoi; (4) mdi 1an niém phong/m¢ niém phong ta (hom) dung bai thi, Truong
diém thi phai truc tiép thuc hién truéc sy chung kién cua Thanh tra nhimg nguoi
ki nh&n niém phong.

2. Quy trinh coi thi

2.1. Trudng diém thi

- Phai bao dam cac phong khong st dung trong budi thi phai dugc khda va
niém phong; cac phuong tién thu, phat thdng tin c& nhan (néu co) cua tat ca nhiing
nguoi 1am nhiém vu tai Diém thi va thi sinh phai duoc luu giir theo quy dinh; bén
ngoai phong thi.

- Can ctr VAo tién trinh budi thi, quy dinh cu thé cac hiéu lénh (tréng/chudng)
dé CBCT tién hanh cac budc nghiép vu coi, cham thi.

- Quy dinh cach danh SBD trong phong thi cho tirng budi thi, ca thi.

- M&i phong thi b tri 02 CBCT (sé 1, s6 2), 03 phong thi b tri téi thiéu 01
CBGS. Phan céng CBCT Ii thuyét dam bao nguyén tic chi cd toi da 01 CBCT Ila
gi4o Vvién caa don vi ¢ hoc sinh/hoc vién dy thi tai Biém thi. Uu tién bé tri cén
bo coi - cham thi thuc hanh Ca 1 1am CBGS coi thi |i thuyét dé dam bao thoi gian
t6 chuc thi thuc hanh Ca 1.

2.2. Giao nhan, bao quan, niém phong d¢é thi trong céc budi thi:

- Sau khi CBCT sb 2 1én phong thi, Truéng diém thi mo Bi dung dé thi
tuong (ng voi budi thi (If thuyét, thuc hanh), ca thi thuc hanh, 1ap Bién ban m¢ Bi
dung dé thi; to chic dém dé thi cho cac phong thi, giao dé thi (dung trong TUi
dung bai thi) cho CBCT sé 1, 1ap Bién ban giao nhan dé thi.

- Sau khi c6 hiéu lénh tinh gio 1am bai 15 phut, Truong diém thi hozc nguoi
dugc Truong diém thi uy quyén di kiém tra tirng phong thi, thu lai dé thi thura
(néu c6). Toan bd dé thi thira dugc cho vao mot Bi chung, niém phong; trén nhan
niém phong c6 chit ki caa Truong diém thi va Thu ki diém thi.

2.3. CBCT phai c6 mat dung gio tai Diém thi dé 1am nhiém vu.

a) Coi thi i thuyét

Khi ¢6 hiéu lénh, CBCT s6 2 1én phong thi, danh SBD trong phong thi theo
quy dinh, goi tén thi sinh vao phong thi, nhan dién thi sinh, d6i chiéu anh va céac
thong tin dé kiém soat ding ddi tuong du thi; huéng dan thi sinh ngoi dang chd
quy dinh va kiém tra cac vat dung thi sinh mang vao phong thi, tuyét doi khong dé
thi sinh mang vao phong thi cac tai liéu va vat dung bi cAm theo quy dinh hay cac
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tai liéu, vat dung ghi ki hiéu riéng c6 thé hd tro cho thi sinh khi 1am bai thi. Ki,
ghi ho tén va phat gidy thi du cho thi sinh trong phong thi (khong ki thira).

Khi cé hiéu lénh, CBCT sb 1 phat dé thi cho tung thi sinh, yéu cau thi sinh
kiém tra tinh trang dé thi (néu thiy dé thi bi thiéu trang hoic rach, nhoe, mo, phai
|ap tic bao cho CBCT dé kip thoi xi 7). Huéng dan thi sinh ghi ddy da théng tin
vao dé thi. Tat ca nhimg truong hop phat sinh vé dé thi trong qué trinh coi thi,
CBCT phai bao cdo cho Trudng diém thi (qua CBGS) ngay sau khi phat hién;
Trudng diém thi bao céo ngay vé bo phan tryc thi cua So GDPT dé duoc xt Ii kip
thoi.

Khi thi sinh bat dau 1am bai, CBCT sb 1 ghi rd ho tén va ki vao cac to gidy
thi. Trong gio lam bai, CBCT phai thuong truc bao quat phong thi; mot CBCT
bao quét tir dau phong dén cudi phong, CBCT con lai bao quat tir cubi phong dén
dau phong cho dén hét gio thi; CBCT khong dugce dung gan thi sinh, gitp d& thi
sinh 1am bai thi dudi bat ky hinh thic nao; chi tra loi cong khai cac cau hoi cua thi
sinh trong pham vi quy dinh.

CBCT co6 trach nhiém bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai
phong thi. Trong thoi gian 1am bai, chi c6 thi sinh dugc giit va sir dung ban dé thi
ctia minh, khong dugc dé mét hoic dua cho nguoi khac. Sau khi tinh gio 1am bai
15 phat, CBCT ndp céac dé thi thira cho nguoi duoc Truéng diém thi phan cong
thu dé thi thra.

Thi sinh ¢ nhu cau xin gidy thi dé chép lai bai 1am bi hong, CBCT phai thu
lai bai 1am bi hong sau khi thi sinh d& chép xong, yéu cau thi sinh gach bo vao bai
thi bi hong. CBCT tuyét d6i khong duoc yéu cau thi sinh doi gidy thi néu thi sinh
khdng c6 yéu cau hoac do 18i caa CBCT duoc phét hién khi thi sinh dd lam bai thi
trén to gidy thi do.

Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 (hai phan ba) thoi gian
lam bai sau khi thi sinh dd ndp bai lam, dé thi. Néu thi sinh nhat thiét phai tam
thoi ra khéi phong thi thi CBCT phai bdo cho CBGS dé phéi hop thuc hién theo
quy dinh.

Trudc khi hét gio 1am bai 15 phat, CBCT thdng bao thoi gian con lai cho thi
sinh biét.

Khi ¢6 hiéu lénh hét gio 1am bai, CBCT s6 1 yéu cau thi sinh ngirng 1am bai
ngay Vva tién hanh thu bai (ké ca bai thi cua thi sinh da bi 1ap bién ban); CBCT s
2 duy tri trat ty va ki luat phong thi; CBCT s6 1 vira goi tén ting thi sinh 1&n nop
bai vira nhan bai thi cua thi sinh. Khi nhan bai, phai dém du sb to gidy thi cua
ting bai thi, yéu cau thi sinh tu ghi dung s to gidy thi di nop va ki tén vao 02
Phiéu thu bai thi. Thu xong toan bo bai thi, kiém tra thay du sé luong bai thi, to
gidy thi; chix ki cua thi sinh mai cho phép thi sinh rai phong thi.
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CBCT kiém tra, xép cac bai thi theo th tu ting dan cua SBD, SBD nho ¢
trén, SBD I6n ¢ duéi (khdng 1ong céc bai thi vao nhau); trong maot bai thi, cac to
gidy thi duoc 1ong vao nhau theo thir tu tir to s6 01 dén to cudi cing. CBCT cho
tap bai thi 3 duoc sap xép vao Tui bai thi. CBCT sé 1 truc tiép mang tdi bai thi,
02 Phiéu thu bai, so 6 phong thi, cac bién ban xu I ki luat clng tang vat (néu co)
cing CBCT sb 2 dén ban giao cho Trudng diém thi hoic ngudi duoc Truong
diém thi phan cong ngay sau mdi budi thi. Khi ban giao, phai kiém dém cong khai
va dbi chiéu sé bai, sb to cua ting bai, 02 Phiéu thu bai thi va cac bién ban xir I
ki luat ciing tang vat kém theo (néu co).

Sau khi duoc kiém dém xong, bai thi, 01 Phiéu thu bai va so ¢ cua phong
thi duoc dwa vao tai dung bai thi cia phong thi d6; duoc ngudoi truc tiép thu bai
thi cung hai CBCT niém phong tai chd; nhan niém phong duoc dan vao chinh
giira tat ca cac mép déan cua tai dung bai thi, ngudi truc tiép thu bai thi ki va ghi rd
ho tén trén nh@n niém phong, hai CBCT ki giép lai gitta nhan niém phong va tui
dung bai thi roi dong dau gidp lai nhdn niém phong (st dung dau cua co sé gido
duc noi dat Piém thi); sau d6, dung bang keo trong sudt dan vong quanh doc theo
chiéu dai mép déan cua tai dung bai thi va phu 1én nhan niém phong. Nguoi truc
tiép thu tdi bai thi cing hai CBCT ghi rd ho tén va ki vao bién ban ban giao. 01
Phiéu thu bai con lai va bién ban xir Ii ki luat (néu c6) tap hop vao ho so ciia Biém
thi.

b) Coi, cham thi thuc hanh: CBCT thuc hién cac quy trinh nghiép vu tuong
tu nhu coi thi Ii thuyét, luu y mot s6 diém sau:

- Khong sir dung gidy thi;

- MAi thi sinh thi nghé Tin hoc van phong l1am bai trén 01 méy vi tinh; bai
thi cua thi sinh thi ca trudc phai dugc CBCT x6a trude khi bd tri cho thi sinh ca
sau st dung dé thuc hanh;

- CBCT s6 2 nhan 02 Phiéu cham thyuc hanh ca nhan cing hd so thi mang
lén phong thi; kiém tra viéc chuan bi dung cu, vat tu caa thi sinh; nhic nho thi
sinh dam bao an toan trong qua trinh thuc hanh;

- CBCT s6 1 nhan 02 Huéng dan cham thi thuc hanh clng véi dé thi;

- Tung CBChT thuc hanh cham doc lap theo Hudng dan cho tat ca cac thi
sinh trong phong thi tir khi thi sinh bat dau thuc hanh dén khi nop san pham; ghi
diém thong nhat vao Phiéu cham khi két thic;

- Sau khi hoan thanh yéu cau thi sinh ki tén vao Danh sach thi sinh du thi;
nop Phiéu cham thuc hanh c& nhan va Danh sach duy thi cho Truong diém thi;

- Truong diém thi phan cong Thu ki, ki thuat vién hoc thanh vién khéc
nhap diém thyc hanh tir Danh sach thi sinh du thi vao Chuong trinh QLT; in
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Phiéu diém thyc hanh dé kiém tra, ddi chiéu voi Danh séch thi sinh du thi; ki, ghi
ho tén dé xac nhan, luu phiéu nay vao hd so thi.

¢) Néu thi sinh vi pham ki luat thi CBCT phai lap bién ban xu Ii theo dung
quy dinh. Néu cd tinh hudng bat thuong phai bdo cdo ngay cho Trudng diém thi
(qua CBGS) giai quyét.

2.4. Can bo giam sat thuc hién cac cdng viéc sau: Giam sat viéc thuc hién
nhiém vy cua CBCT, nhan vién va thi sinh tai khu vuc duoc phan cong; kién nghi
Trudng diém thi dinh chi viéc thuc hién nhiém vu hoic thay d6i CBCT néu phat
hién vi pham; yéu cau CBCT lap bién ban thi sinh vi pham quy ché thi (néu co).

2.5. Céc thanh vién khéc caa Biém thi

Truong Diém thi quyét dinh viéc phan cbng nhiém vu, quy dinh trach
nhiém cho timg thanh vién dé dam bao tat ca cac khau trong quy trinh coi thi
duogc thuc hién an toan, dtng quy dinh.

3. Péng goi, niém phong, ban giao bai thi va hd so thi

Tai s6 1: Bung cac Tui bai thi Ii thuyét cua phong thi.

Tai s6 2: Pyng cac Tai s6 1. Bén ngoai Tui sé 2 dugc niém phong theo quy
dinh, c6 chir ki vao mép giay niém phong caa 01 dai dién CBCT, 01 thu ki va
Truéng Diém thi;

Tai s6 3: Pung hd so cua Diém thi, gdm: Danh sach thi sinh du thi; Phiéu
cham thuc hanh c& nhan, Phiéu diém thuc hanh, Phiéu thu bai; cac Quyét dinh,
Bién ban va céc tai liéu lién quan khac; toan bo dé thi chua sir dung. Bén ngoai tdi
s6 3 dugc niém phong theo quy dinh, ¢ chir ki vao mép giay niém phong cta 01
dai dién CBCT, 01 thu ki va Truong diém thi;

TUi s6 4: Chira cac tdi s6 2, s6 3. Bén ngoai tdi s6 4 ¢6 chir ki vao mép giay
niém phong caa 01 dai dién CBCT, 01 thu ki va Truong diém thi;

Mot bi dung dia CD luu file dir liéu Piém thi duoc trich xuat tir Chuong
trinh QLT sau khi di cdp nhat day du, chinh xac di liéu thi, co chir ki xac nhan
cua Truong Diém thi trén mat dia CD.

Ngay sau khi Diém thi két thc budi thi cudi cung, Truong Diém thi truc
tiép van chuyén bai thi, ho so thi (Tai s6 4, bi dung dia CD) vé dia diém quy dinh
dé ban giao.

IV. Phuc khao bai thi

- Sau khi S& GDDT ban hanh QD cong nhan két qua thi NPT, cac don vi cO
hoc sinh dang ki thi NPT thong béo cong khai két qua thi NPT dén hoc sinh dur thi;

- Thi sinh ¢6 nhu cau phiic khao bai thi phai lam don dé nghi phitic khao cham
nhét sau khi Hoi dong t6 chirc thi NPT thong bao két qua diém thi NPT trudc ngay
21/3/2024, sau thoi han trén cac don vi khong nhan don phuc khao cua thi sinh;
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- Pon dé nghi phuc khao bai thi ndp tai don vi hoc sinh hoc nghé;

- Thu twéng don vi tap hop don cua thi sinh dé nghi phiic khao va lap danh
sach gui vé S& GDDT theo dia chi Email: phonggdpt.soquangninh@moet.edu.vn
trude ngay 22/3/2024.

V. Cong tic thanh tra, kiém tra: Tién hanh thanh tra, kiém tra cic khau Ky
thi theo quy dinh.

S& GDDT yéu cau cac don vi nghiém tic thuc hién cic nodi dung trén.
Trong qua trinh trién khai, néu c6 vuéng mic, lién hé voi So GDPT (qua Phong
Gi4o duc pho thong) dé dugc hudéng dan./.

Noi nhan:

- Nhu trén; )

- Giam doc, cac Pho Giam doc;
- Cac don vi thuéc S6 GDDT;
- Luu: VT, GDPT.

. KT. GIAM POC
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